
 
 
 
 
 
 
 
 
 
 

 
This   organization   is   an   equal   opportunity   provider.  

 
JOB   ANNOUNCEMENT  

 

Executive   Director  
Summary:   
Golden   Sands   RC&D   is   a   regional   501(c)3   conservation   nonprofit   serving   Central   Wisconsin.   In   the   twelve  
counties   we   serve,   we   bring   together   people   from   governmental   agencies,   local   businesses,   conservation   groups,  
and   county   citizens   to   achieve   the   common   goal   of   protecting   Wisconsin’s   natural   resources   while   growing   the  
economy;   making   Central   Wisconsin   a   better   place   to   work   and   live.  
 

Golden   Sands   RC&D   is   a   growing   organization   that   has   been   serving   central   Wisconsin   communities   for   almost   50  
years.   We   have   13   full-time   employees   and   many   part-time   and   seasonal   staff   that   facilitate   our   conservation  
efforts.   We   are   located   in   downtown   Stevens   Point.  
 

The   Executive   Director   has   the   overall   responsibility   for   seeing   that   the   organization   is   managed   effectively   to  
achieve   its   mission.   The   Executive   Director   will   oversee   all   aspects   of   day-to-day   operations   and   is   responsible   for  
balancing   organizational,   administrative,   staff   supervision,   project   management,   fundraising,   budget  
management,   and   public   relations.   The   Executive   Director   is   in   charge   of   ensuring   that   all   tasks   are   completed   in  
a   timely   manner   and   that   all   projects   remain   within   budget.   Grant   writing,   fundraising,   and   contract  
development   are   critical   aspects   of   the   position   to   ensure   that   program   areas   are   adequately   funded.   The  
Executive   Director   is   overseen   by   the   Golden   Sands   RC&D   Council   and   works   to   develop   and   complete   the  
objectives   of   the   Council   and   to   develop   a   vision   for   its   future.  
 
Position   Location:   
Our   main   office   is   located   in   downtown   Stevens   Point.   Due   to   COVID-19   restrictions,   most   of   the   work   completed  
by   the   Executive   Director   may   be   done   remotely.   Some   tasks   must   be   completed   in   the   office,   so   the   new  
Executive   Director   should   expect   to   visit   the   main   office   about   once   a   week.   Once   the   threat   of   COVID-19   is   over,  
we   anticipate   the   Executive   Director   to   work   in   the   office   at   least   3-4   days   a   week   and   have   the   ability   to  
telework   some   days.  
 
Duties   and   Responsibilities:  
Vision   &   Planning  

1. Provides   leadership   to   cultivate   a   shared   organizational   vision   among   the   Council,   staff,   and   partners.  
2. Seeks   new   opportunities   and   researches   new   program   areas   for   consideration   by   the   Council   that  

support   the   organization's   long-term   vision.  
3. Translates   strategic   goals   into   achievable   objectives.  
4. Develops   and   maintains   collaborations   and   partnerships   to   leverage   resources   and   expertise   in   support  

of   the   organization’s   mission.  
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Fundraising   &   Development  
1. Ensures   that   adequate   funds   are   available   to   permit   the   organization   to   continue   its   work   by   developing  

and   implementing   long   and   short-term   fundraising   plans.  
2. Works   with   the   Council   and   staff   to   identify   current   and   potential   funders,   cultivate   relationships,   and  

increase   the   organization’s   revenue.  
3. Works   with   program   staff   to   research   and   apply   for   grants   and   to   develop   fee-for-service   contracts.  
4. Works   to   develop   and   maintain   a   stable   balance   of   income   for   the   organization.  
5. Leads   donor   stewardship   and   recognition   efforts   which   include:   developing   acknowledgement   strategies  

for   all   donors,   recognizing   individuals   and   companies   for   reaching   established   giving   levels,   and   following  
up   with   lapsed   donors.  

 
Fiscal   and   Organizational   Management   and   Administration  

1. Oversees   all   funding   sources,   including:   grants,   contracts,   product/service   sales,   and   leases   to   ensure  
project   compliance   and   successful   completion.  

2. Prepares   an   annual   budget   for   the   Council’s   review   and   approval.    Continuously   monitors   overhead   and  
project   budgets.  

3. Develops   and   implements   annual   work   plans   to   ensure   Golden   Sands   RC&D   achieves   organizational  
priorities.  

4. Manages   and   oversees   recruitment,   supervision,   and   staff   evaluation.  
5. Maintains   a   climate   that   attracts,   keeps,   and   motivates   a   diverse   staff   of   qualified   individuals.  
6. Works   with   the   Council   to   develop,   update,   and   implement   organizational   policies;   ensures   compliance  

with   organizational   by-laws.  
7. Maintains   official   records   and   documents   and   ensures   compliance   with   local,   state,   and   federal  

regulations.  
8. Reports   regularly   to   the   Council   and   appropriate   committees   on   the   status   of   internal   and   external  

issues   affecting   the   organization.  
 
Community   and   Public   Relations  

1. Develops   and   maintains   mutually   beneficial   relationships/partnerships   with   the   community,   natural  
resource   agencies,   funders,   business   agents,   and   program   clients.  

2. Oversees   the   development   and   implementation   of   communication   strategies   to   become   informed   by  
government   officials,   agencies,   organizations,   and   the   general   public   about   natural   resource   issues,  
where   Golden   Sands   RC&D   may   be   of   assistance.  

 
Board   and   Staff   Relationships  

1. Communicates   regularly   with   the   Council   on   any   significant   issues   affecting   the   organization.  
2. Supports   the   operation   of,   and   assists   the   Council   in,   effectively   leading   and   managing   the   Council’s  

committees,   work   groups,   and   consultants.  
3. Ensures   a   team   building   culture   that   builds   on   the   development   of   trust,   mutual   respect,   and   open  

communication.  
4. Supports   council   member   development,   coordination,   and   recruiting.  

 
Required   Qualifications:  

- Strong   leadership   and   effective   management   skills.  
- Masters   degree   in   natural   resource   management,   business,   agriculture,   public   administration,   or   a  

related   field;   or   a   minimum   of   5   years   of   relevant   work   experience.  
- Ability   to   work   with   staff   and   council   members   to   develop   a   strategic   plan   that   outlines   a   shared  

organizational   vision.  
- Experience   with   applying   for   grant   funding   and   administering   projects.  
- Exceptional   communication   skills,   both   oral   and   written.  
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- Exceptional   organizational   skills,   ability   to   prioritize   tasks   and   manage   multiple   budgets   and   contracts  
within   a   complex   budget.  

- Ability   to   work   both   independently   and   as   part   of   a   team.  
- Ability   to   continuously   analyze   the   changing   external   environment   and   develop   strategic   responses.  
- Knowledge   of   principles   of   effective   nonprofit   management   and   governance.  
- Strong   skills   in   building   interpersonal   relationships   with   staff,   consultants   and   committees.  
- Experience   w/   Google/Microsoft   applications,   especially   Excel/Google   Sheets   and   use   of   formulas.   
- Must   be   able   to   clear   a   background   check.  

 
Preferred   Qualifications:  

- Proven   track   record   of   successful   grant   writing.  
- Fundraising   experience.  
- Demonstrated   ability   in   managing   a   nonprofit   organization   with   multiple   projects   and   multiple   funding  

sources.  
- Proven   track   record   of   building   partnerships   and   accomplishing   project   goals   and   deadlines.   
- A   passion   for,   and/or   professional   background   in,   issues   related   to   the   environment   and   natural  

resources.  
- Knowledge   of   social   media   and   using   it   for   effective   promotional   use.  
- Recognizes   intellectual   curiosity   and   appreciation   of   humor   as   a   critical   component   of   an   effective  

workplace.  
 

Terms   of   Employment:  
- Full-time   30-40   hour   per   week   position.  
- Flexible   schedule;   occasional   weekend   and   evening   hours.  
- Competitive   pay   rate   commensurate   with   level   of   experience.  
- Benefits   currently   include   a   health   insurance   stipend   (health   insurance   option   may   come   into   effect   at  

the   start   of   2021   for   full-time   staff;   we   will   know   by   the   time   an   offer   is   made   if   health   insurance   is  
included),   Life/LTD/STD/ADD,   paid   sick   leave,   paid   vacation,   Federal   holidays,   and   a   Simple   IRA  
retirement   plan.  

- Regular   in-state   travel;   reimbursed   at   the   Federal   mileage   rate.  
- Must   have   a   valid   driver’s   license,   reliable   personal   vehicle,   safe   driving   record,   and   a   current   auto  

insurance   policy.  
- 90   day   probationary   period.  

 

Application   Process:   
For   full   consideration,   submit   your   cover   letter   and   resume   by   8:00am   on   Monday,   October   19th.   You   may  
submit   applications   after   this   day.   The   position   will   remain   open,   and   applications   will   be   accepted   and   reviewed  
until   the   position   is   filled.   References   will   be   requested   if   you   are   selected   for   an   interview.  
 

Submit   Application   Package   as   a   PDF   file   to:    info@goldensandsrcd.org  
 

For   questions   about   this   position   or   the   application   process   contact   Amy   Thorstenson,   Advising   Director:  
715-343-6215x702   or    amy.thorstenson@goldensandsrcd.org  
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